Safety in the Workplace 

Developing a safety plan helps a victim to identify and evaluate actions which may enhance her/his safety.  A safety plan consists of a tangible list of actions a victim and her support system can do in order to enhance and maintain her safety.  It should be reviewed regularly in order to accommodate any necessary or unexpected changes.   

Input from the victim is essential for a safety plan to work.  Victims of domestic violence know their abusers better than anyone; consequently, planning changes without consulting with the victim may further jeopardize her, and others’, safety.  

Along with consulting with an employer to implement a plan, a victim may seek support from a crisis center advocate or Employee Assistance Program professional to guide her through the process.  Such outreach should be encouraged, as a professional in the field of domestic violence is knowledgeable about safety planning.  

A victim, along with her/his employer, may want to consider the following in order to increase safety while at work: 

· Identifying an emergency contact person should a supervisor be unable to contact the victim.

· Obtaining a protective order from a district court.  The victim’s workplace can be included on the order.  A copy should be provided to the police, the employee's supervisor, Human Resources, the reception area, the Legal department, and Security. 

· Providing a picture of the perpetrator to reception area personnel, Security, the human resources manager, and his/her supervisor. 

· Reviewing parking arrangements.  Consider a parking space closer to the building for easier entry and exit.  Request accompaniment from the building and the car both when arriving and leaving the premises.  

· Asking Security or a colleague to accompany her/him when accessing and waiting for public transportation. 

· Changing and alternating work hours, sites, and locations, if possible, to decrease the perpetrator’s accessibility to her/him.  

· Relocating her/his workspace, i.e. an office distanced from a high-traffic, reception area.  

· Access to a panic button or alarm in case of an emergency.

· Determining a code word or signal to alert employees if the abuser comes onsite.

· Protecting her/himself from being harassed by phone.  Have calls screened, install caller ID, transfer harassing calls to Security, change his/her extension number, and remove her/his name and number from automated phone directories. 

· Saving any threatening emails or voicemail messages.  These can be used if legal action is taken in the future.  If a protection order has been granted, the messages can serve as evidence that the order was violated. 

· Carrying a cell phone pre-programmed to dial 911.  If the workplace is unable to provide this, the local domestic violence crisis center may be a resource.     

